Name of the applicant: <Name of the student>

Course applied: <Course Name>

Paragraph 1: <Introduction>

Paragraph 2: <Talk about your academic achievements>

Paragraph 3: <Mention your work experience. Talk about your job and how you grew there and
what are your achievements>

Paragraph 4: <Show why the course you’re applying to is relevant to your goals, and how this
course will help you in your career>

Paragraph 5:<Talk about your career aspirations. You may also talk about your interests,
hobbies, skills, and extracurricular activities>

Paragraph 6:<Showcase why you’re an ideal for this university/institution>

This approach provided me with a firm grasp of concepts to embark upon a voyage in
procurement. It has also served to further fuel my ambition and deepen my interest in the field of
<name of the field>. The modules of the <Program name> programme that include <module
names separated by commas> will help me improve my cognizance in the field of procurement,
and | believe that studying at your university will give me the means to achieve my goals and
realize my dreams. | therefore make an earnest request to consider my application for
admission at your university.

Closing Paragraph: <Show enthusiasm for this course and your capacity to excel>



